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Statement Prohibiting Harassment
Lenawee County prohibits sexual harassment and other forms of discriminatory
harassment against any person.
Sexual and/or other discriminatory harassment will not be condoned or permitted.
Sexual harassment is defined as unwanted sexual advances or visual, verbal or physical
conduct of a sexual nature where submission to such conduct is made either explicitly or
implicitly a term or condition of an individual’s employment, or rejection of such conduct
by an individual is used as a basis for employment decisions, or such unwelcome sexual
conduct interferes with an individual’s job performance or creates a hostile or offensive
working environment. Sexual harassment is also a violation of union contracts.
Sexual harassment includes: unwanted sexual advances; offers of employment or other
benefits in exchange for sexual favors; making, threatening reprisals or retaliation after a
negative response to sexual advances/sexually suggestive behavior; visual conduct that
includes leering, sexual gestures, a display of sexually suggestive objects or pictures,
cartoons or posters; verbal conduct such as making or using derogatory comments based
on sex or sexual comments, sexual epithets, slurs or jokes, verbal sexual advances or
propositions; verbal abuse of a sexual nature, verbal commentaries or descriptions about
an individual’s body, sexually degrading words used to describe an individual’s body,
sexually degrading words used to describe an individual; suggestive/obscene letters,
notes or invitations; physical touching, exposure of body parts, or other behavior of a
sexual nature.
Other discriminatory harassment includes use of actions, words, jokes, comments,
physical actions, epithets, slurs, use of cartoons, pictures, posters or other derogatory
conduct toward an individual or group based upon sex, race, color, national origin, age,
religion, disability, height, weight, marital status, familial status, or other legally
protected characteristic.
If you experience or witness sexual or other discriminatory harassment (in the
workplace), or retaliation for reporting a complaint of harassment or providing
information related to such complaint, report it immediately to your department head. If
you department head is unavailable, or you believe it would be inappropriate to contact
your department head, you should immediately contact the County Administrator. Any
complaints/reports may be made without fear of reprisal or retaliation. Lenawee County
will not tolerate adverse treatment of retaliation against anyone who reports harassment
or provides information related to such complaints. You are encouraged to report sexual
and/or discriminatory harassment before it becomes severe and pervasive.
If you need immediate protection and/or intervention, your department head or county
administrator may take immediate appropriate action based on the circumstances.
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All allegations of unlawful discriminatory harassment will be quickly, discretely and
impartially investigated. To the extent possible, your confidentially and that of the
witnesses in the alleged harassment will be protected against unnecessary disclosure. All
persons participating in the investigation will be advised to maintain the confidentiality of
the complaint and investigation. When the investigation is complete, you will be
informed of the outcome of the investigation. During the investigation, you will be asked
to and should provide a written description of the discriminatory harassment/retaliation
about which you complained and identify any witnesses to the complained of conduct.
Because verbal complaints to a supervisor of a vague or ambiguous nature may not give
the County notice of harassment, you are strongly urged to file a written complaint with
your department head and/or County Administrator. A written complaint form is
attached to this Policy.
Any supervisor or manager who becomes aware of sexual or other discriminatory
harassment must immediately advise their department head or County Administrator so
such conduct can be investigated in a timely and confidential manner. Anyone engaged
in sexual or other discriminatory harassment/retaliation will be subject to prompt
disciplinary action up to and including termination of employment.
The EEOC (Federal) and Michigan Department of Civil Rights (State) are agencies
charged with taking and processing complaints of discrimination. There are time limits
for filing complaints which must be met. If you have any questions about the agency’s
filing procedures and/or time limits, you should contact the agency. You may also bring
a civil action for harassment/retaliation.
If you have questions about this Policy and/or sexual or other discriminatory harassment,
please contact the County Administrator’s Office, 264-4508. The County
Administrator’s Office serves as the County’s Equal Employment Opportunity (EEOC)
Office.
EEO Complaint Form, Harassment/Discrimination Questionnaire and Third Party
Questionnaire follow at the end of the Non-Union Employee Personnel Handbook.

